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Beaver Dam Area Community Theatre
P.O. Box 216
117 West Maple Ave.
Beaver Dam, WI 53916
(920) 885-6891
 
David Saniter 
Managing Director
info@bdact.org

Fine Arts Center


Name: _______________________________________________ Phone: _______________________________________
Address: ___________________________________________________________________________________________
City: _______________________________________________________________ Zip: ___________________________
Email: _____________________________________________________________________________________________
Type of Event: ______________________________________________________________________________________
Date of Event: __________________________________ Number of People: ______________________
· No food may be brought on premises without approval and added charge; Food charge $1 per person using no kitchen, warming or electricity or $3 per person using catering kitchen, warming or electricity.  Catering kitchen includes double holding oven and commercial refrigerator. Wisconsin State law prohibits food preparation on our premises.  Select your own caterer or bring your own food.          
· Contracted time includes all setup, tear down and cleaning.  Rented space of Kamps Auditorium, Encore Hall, Loft or Studio must be left in same condition as start of event.  Any cleaning to return space to original condition will be charged at a rate of $15 per hour and will be deducted from security deposit.  Damages not limited to security deposit. 
· Day Rate Monday through Friday 8am to 5pm.  
· Free WI FI
· Coffee, tea, juice or milk may be brought on premise.  Bottled Water and soda must be purchased from BDACT. 
· Absolutely no alcohol may be brought on premises. Cash or host bar available with full beverage selection for Kamps Auditorium & Encore Hall.  Ask for availability & pricing.  Special requests considered.  15% Tip added to host bar including barrel beer.  ½ Barrel or ¼ barrels of your choice. Host bar must pay day of event.  
· A 5.5% Wisconsin sales tax will be added to all charges.  
· BDACT will not guarantee exclusive use of building.  We will exercise reasonable consideration for simultaneous events.
· Non-Profits or Individuals who further the mission of BDACT may be eligible for discounted rental rates with BDACT Board approval.  Please contact for additional information.  
· Box Office/Ticketing services include setting up your event for electronic ticket sales.  BDACT will provide a link to your event for you to publish for electronic ticket sales.  BDACT will take all troubleshooting calls. BDACT will not post your event on the BDACT web site.  BDACT will provide an itemized event sales report and reimburse you in full less 3% credit card expense within 5 days of your event.
· Rental time is consecutive time block.  No splitting time block.        
   
 
Kamps Auditorium – Includes: 310 Fixed Seats; 14 Premium Folding Row A: 8 Wheelchair: 13 Folding Accompanying; 345 Seats Total.  1200 Sq. Ft Accessible Stage; Lobby; Accessible Entry; Large Restrooms; Family Restroom; Private Back/Side Stage Space Possibility. Full bar/concessions available.  
For Profit: 
4 to 10 hours: $1100 		 	Less than 4 hours: $700			Total _______________
For Profit Day Rate Monday – Friday Between 8am to 5pm: 
4 to 10 hours: $900			Less than 4 hours: $550			Total _______________
Non-Profit/Individual:
 	4 to 10 hours: $950 		 	Less than 4 hours: $600		               Total_______________
Non-Profit/Individual Monday – Friday Between 8am to 5pm:
4 to 10 hours: $750 			 Less than 4 hours: $450		               Total_______________
Over 10 hours $100 per hour.  Time includes setup, tear down & cleaning.  
Kamps Auditorium equipment needed includes setup:  
Portable Stage	4*6 Sections $30 each						#__________ Total _______________
Raised Seating	4*6 Sections $30 each						#__________ Total _______________
HD Projector & 12’*17’ Screen $100 							          Total _______________
Wireless Mics $25 each 								#__________ Total _______________
Stand Mics $15 each								#__________ Total _______________
LED Stage Light & Sound Operator $35 an hour (Must have if using) 		#__________ Total _______________
Box Office/Ticketing Services per event $100 Setup + $2 Ticket			#__________ Total _______________	
Food $1 per person No Kitchen $3 per person w/ Kitchen			#__________ Total _______________
Cash/Credit Bartender(s) Needed # hours @ $15 an hour             #___________* #________hr. Total _______________	
Refundable Security Deposit										$300
												___________________												Subtotal			
												___________________			



Encore Hall – Includes: Table Seating for up to 180; Lobby; Accessible Entry; Large Restrooms; Family Restroom; Private Space Possibility; Setup to your specifications.  Catering kitchen with commercial fridge & holding oven.  Full bar/concessions available. 
For Profit: 
4 to 10 hours: $600 		 	Less than 4 hours: $350			Total _______________
For Profit Day Rate Monday – Friday Between 8am to 5pm: 
4 to 10 hours: $500			Less than 4 hours: $275			Total _______________
Non-Profit/Individual:
 	4 to 10 hours: $450 		 	Less than 4 hours: $250		               Total_______________
Non-Profit/Individual Monday – Friday Between 8am to 5pm:
4 to 10 hours: $350 			 Less than 4 hours: $200		               Total_______________
Over 10 hours $50 per hour.  Time includes setup, tear down & cleaning.  
Equipment needed includes setup:  
Portable Stage	4*6 Sections $30 each						#__________ Total _______________
Raised Seating	4*6 Sections $30 each						#__________ Total _______________
Projector & 6’*6’ Screen $75 								          Total _______________
Wireless Mics $25 each 								#__________ Total _______________
Stand Mics $15 each								#__________ Total _______________
LED Light & Sound Operator $35 an hour (Must have if using) 			#__________ Total _______________
Box Office/Ticketing Services per event $100 Setup + $2 Ticket			#__________ Total _______________	
Food $1 per person No Kitchen $3 per person w/ Kitchen			#__________ Total _______________
Cash/Credit Bartender(s) Needed # hours @ $15 an hour             #___________* #________hr. Total _______________	
Refundable Security Deposit										$300
												___________________												Subtotal			
												___________________	




Studio – Includes: Table Seating for up to 60; Accessible Entry; Family Restroom; Private Space Possibility; Setup to your specifications.
For Profit: 
4 to 10 hours: $200 		 	Less than 4 hours: $100			Total _______________
For Profit Day Rate Monday – Friday Between 8am to 5pm: 
4 to 10 hours: $150			Less than 4 hours: $75			Total _______________
Non-Profit/Individual:
 	4 to 10 hours: $100 		 	Less than 4 hours: $50		               Total_______________
Non-Profit/Individual Monday – Friday Between 8am to 5pm:
4 to 10 hours: $75 			 Less than 4 hours: $25		               Total_______________
Over 10 hours $15 per hour.  Time includes setup, tear down & cleaning.  
Equipment needed includes setup:  
Portable Stage	4*6 Sections $30 each						#__________ Total _______________
Raised Seating	4*6 Sections $30 each						#__________ Total _______________
Projector & 6’*6’ Screen $50 							          Total _______________
Wireless Mics $25 each 								#__________ Total _______________
Stand Mics $15 each								#__________ Total _______________
LED Light & Sound Operator $35 an hour (Must have if using) 			#__________ Total _______________	
Food $1 per person No Kitchen or electricity					#__________ Total _______________
Refundable Security Deposit										$50
												___________________												Subtotal			
												___________________	






Loft – Includes: Table Seating for up to 60; Accessible Entry; Family Restroom; Private Space Possibility; Setup to your specifications.
For Profit: 
4 to 10 hours: $200 		 	Less than 4 hours: $100			Total _______________
For Profit Day Rate Monday – Friday Between 8am to 5pm: 
4 to 10 hours: $150			Less than 4 hours: $75			Total _______________
Non-Profit/Individual:
 	4 to 10 hours: $100 		 	Less than 4 hours: $50		               Total_______________
Non-Profit/Individual Monday – Friday Between 8am to 5pm:
4 to 10 hours: $75 			 Less than 4 hours: $25		               Total_______________
Over 10 hours $15 per hour.  Time includes setup, tear down & cleaning.  
Equipment needed includes setup:  
Portable Stage	4*6 Sections $30 each						#__________ Total _______________
Raised Seating	4*6 Sections $30 each						#__________ Total _______________
Projector & 6’ * 6’ Screen $50	 							          Total _______________
Wireless Mics $25 each 								#__________ Total _______________
Stand Mics $15 each								#__________ Total _______________
LED Light & Sound Operator $35 an hour (Must have if using) 			#__________ Total _______________	
Food $1 per person No Kitchen or electricity 					#__________ Total _______________
Refundable Security Deposit										$50
												___________________												Subtotal			
												___________________	







Wedding Package – 
Includes Kamps Auditorium Friday 4 to 9pm and Saturday 7am to Midnight: 310 Fixed Seats; 14 Premium Folding Row A: 8 Wheelchair: 13 Folding Accompanying; 345 Seats Total.  1200 Sq. Ft Accessible Stage; Lobby; Accessible Entry; Large Restrooms; Family Restroom; Private Back/Side Stage Space Possibility.  HD Projector & 12’*17’ Screen; Wireless Mics: Stand Mics; Stage Light & Sound Operator Friday 4 to 6:30pm & Saturday 11am to 2pm. Cash/Credit Bartenders.   
Includes Encore Hall Saturday 8am to Midnight: Table Seating for up to 144 with head table 180 without; Raised Head Table; Cake Table, Card Table, Gift Table; Lobby; Accessible Entry; Large Restrooms; Family Restroom; Private Space Possibility; Setup to your specifications.  Catering kitchen with commercial fridge & holding oven. 
	       									                       Total         $3,000
Food Catered $3 per person							#__________ Total _______________
Refundable Security Deposit										$500
												___________________												Subtotal			
												___________________	



Beverages desired:

No Bar ___________
Bar No Alcohol ____________
Full Bar _______________

Special requests: ____________________________________________________________________________________

Barrel beer available:
½ Barrel with plastic cups serves approximately 200 12oz glasses		$275.00   __________Yes ___________Number 
¼ Barrel with plastic cups serves approximately 100 12oz glasses		$175.00   __________Yes ___________Number

Type: 	__________________________________________Number___________

	__________________________________________Number___________

Cash Bar ______________
Host Bar ______________
 
Sub-Total __________________________
Beer ________________________
Tax 5.5% _______________________________
Total ______________________________
Half Down payment __________________________
Renter & BDACT agree to allow on premises the below described food/drink with the above
charges: ___________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
Time needed including setup & tear down:  From: ________________________TO: ______________________________
Bartender needed: Number __________   From time ___________ to ____________
Tech operator needed: From time ___________ to ____________
[bookmark: _GoBack]Down payment less $50 is refundable if event is cancelled 90 days or more before the event.  Entire rental fee is due 30 days prior to event.  Renter agrees to leave facility and equipment damage free and accepts financial responsibility for any damage.  No food/drink/alcohol may be brought on premises without approval on this contract.  No food preparation on premises.  Catering kitchen available on Encore Hall level with commercial refrigerator and holding oven.  Limited bar/concessions available ask for specific availability and charges.  BDACT Events take precedence in Fine Arts Center use.  BDACT reserved the right to approve or reject any rental based on any factors it deems pertinent; Including but not limited to:  BDACT Mission, Time and date of event, Fine Arts Center use, Prior Relationships, BDACT Financial Situation.           


__________________________________________________________________________________________________
Renter Signature											Date



BDACT Representative											Date
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